
Level 2 Cer  fi cate in Understanding the Safe Handling of Medicines   © Cognet Limited 2011 Page 20

Candidate Name: Candidate No:

Centre Name: Cognet Limited 
Center No. HBRI27

Sec  on 4. Record keeping and audit processes for medica  on 
   administra  on and storage

Ques  on 1.1

Describe the requirements for medica  on transac  ons and stock levels in rela  on to:

The role of the pharmacist:

Manufacturer’s instruc  ons:

Organisa  onal policies:

Inspec  on and external audit:

Legal requirements:

Ques  on 1.2

Explain how medica  on is recorded on: 

Receipt:

Administra  on:

Disposal:
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Ques  on 2.1

Describe the key aspects of record keeping in an environment where medicine is used in rela-
 on to: 

Documenta  on:

Correct recording:

Signatures:

Ques  on 2.2

Outline the requirements of the regulatory authori  es in rela  on to medica  on record keeping.

Ques  on 2.3

Iden  fy what informa  on needs to be recorded when compiling a medicine profi le for a client.

Ques  on 2.4

Explain why all records rela  ng to medicines must be kept up-to-date.


